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Job Description

Send to:
Stephen Gebler, President


Systems Research Group


162 S. Rancho Santa Fe Road, Suite B80


Encinitas, CA  92024

Fax to:
(760) 634-3614

Email to:
sgebler@systemsresearchgroup.com

Note:  If you are using MS Word, you can also do a “send to” from under the file menu.

Thank you for providing the information related to your search.  This form will help you to organize your thoughts.  One of our recruiters will contact you for more detailed information related to your search.  We look forward to working with you.

About You

Company:
Click to enter your company name here.
Contact:
Click to enter your name here.
Title:  
Enter your title
Address:
Enter address

Enter second line of address if necessary
City:
Enter city
State:  
Enter state
Zip:
Enter Zip
Telephone:
Enter phone
Fax:
Enter Fax
Email:
Enter email address
Web:
Enter web site URL
About your firm

Synopsis of your companies products and services:

Enter your firm's description here.
Typical day’s duties:

Enter duties for this position here.
Three most important functions that this person must perform:

Enter three most important functions here.
What’s different about your firm that sets it apart from the competition?

What's different?
Who are your strongest competitors?  Why?

Enter competition
What can the candidate learn from you and your company?

What will candidate learn?
How can he/she make a difference?

How can they make a difference?
What challenges will this person encounter in this position?

Challenges?
What is the logical career path progression in your firm?

Career path?
Educational/Technical

Is there a minimum education requirement? 

 Education?
How familiar with the territory/product/service must this individual be?

Familiarity?
What special technical attributes must this person possess?

Technical?
What are the traits/backgrounds of other successful people in your company?

Traits?
Compensation

What is the salary range for this position?

Salary?
Is there a quota or revenue objective for this job?  What is it?

Quota?
What is the incentive program for this job (commissions, cash bonus, etc.)?

Incentives?
What is your company’s benefits package?

Benefits?
Territory Management

What is the quota for this position?

Quota?
What is the territory?

Territory?
How many direct reports will this individual be responsible for?

Reports?
The Interview Process

What is the interview process that your firm has used to select past candidates for hire?

Interview process
Have you had a successful relationship with a search firm before?  How did it work?  

Relationship with search firm.
What would you do differently this time?

Do differently?
Does your company have a fee policy in place for working with recruiters?  What is the policy?

Fee policy?
Is there anyone else that needs to be involved in the process of negotiation the fee?

Other parties?
Under ideal conditions, when would you like this person to start the job?

Start date?
Please email or fax this information to the address at the top of this form. 

