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Candidate Biography
Please take a few minutes to complete the following questions.  All responses will be kept in the strictest confidence.  Please email your completed biography directly to your recruiter.

Contact Information

	Name
	

	Home Address
	

	City, State  Zip
	

	Work Phone
	

	Home Phone
	

	Cell Phone
	

	Other Phone
	

	Pager
	

	Personal Web Site
	

	Email Address
	


Employment

Please summarize your current or most recent employer below.  Please do not copy information from your resume here – put the information in your own words.  Type all you wish.  Fields will expand to accommodate your answers.

	Who is your current or most recent employer?
	

	What is your title?
	

	When did you join them?  When did you leave?
	

	Please give us a synopsis of a week in the life of your work.
	

	What do you consider to be the three most important accomplishments that you have fulfilled in this job that can be directly attributable to your firm’s bottom line?
	

	If you could describe "perfection" in your next job or career move, what would it entail?  What industry?  What size company?  Who would you like to report to?  The details, please!
	

	In the past three years, what are the most significant, quantifiable achievements that you have made to your company?  What were the results?
	

	Describe your search activity over the past three to six months.  Please include information about interviews and offers you have had as well as the types of positions and the outcome of your/the company’s decision.
	


Special Skills

	Do you possess any foreign language skills?
	

	Do you have any special technical abilities?
	


References

References should include current or former employers, customers and co-workers.  Personal character references will not be necessary at this time.  A minimum of three references should be included.  We will not make contact with these references about you until we notify you and only at the time of job offer.  Type all you wish.  The fields will expand to fit your comments.

Reference One

	Reference Name

Title
	

	How do you know this person?  Relationship?
	

	Who is this person's employer now?
	

	Work Telephone
	

	Home Telephone
	

	Is it OK to call this person?
	

	What will this person say about you?
	


Reference Two

	Reference Name

Title
	

	How do you know this person?  Relationship?
	

	Who is this person's employer now?
	

	Work Telephone
	

	Home Telephone
	

	Is it OK to call this person?
	

	What will this person say about you?
	


Reference Three

	Reference Name

Title
	

	How do you know this person?  Relationship?
	

	Who is this person's employer now?
	

	Work Telephone
	

	Home Telephone
	

	Is it OK to call this person?
	

	What will this person say about you?
	


Personal Information

Please provide the following information.  Type all you wish.  The fields will expand to accommodate your answers.

	Why would you consider leaving your current employment?
	

	What is your next logical career step within your current firm?  When might that occur?
	

	What are your career objectives?  Can they be met at your current firm?
	

	When was the last time you took an interview?  Do you have other interviews pending?  With whom?
	

	Are there any firms that you particularly admire that you would like to interview with?
	

	Are there any firms that you would prefer not to hear about?  Are there firms that you have interviewed with recently and rejected?
	

	Are there any issues that we should discuss that would prevent you from leaving your current employment at this time?
	

	If a perfect opportunity was presented to you, when is the earliest possible date that you could join the new company?
	

	What will happen when you resign?  What has happened to other people that have recently left the company?
	

	To whom do you report?  Is this person local?  What is your relationship with your boss?
	

	Does your family situation allow for you to move to a new firm at this time?  What would your family think about the move?
	

	Do you have any health issues that we should discuss?
	

	Are you able to relocate?  Is your house marketable at this time?  What is the estimate sale price and equity accrual on your home?  What locations could you consider?
	

	Are there any commitments that you need to attend to prior to commencing interviewing or accepting a new position?
	

	Other comments:
	


Ideal Firms

If an opportunity came up with one of these firms, please contact me right away!

	Company Name
	Why are you interested?
	Have you contacted them already?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


We are pleased to represent your background.  In return for me working at no cost to you, there are some things that you need to work with us on to make our relationship work smoothly.


1.
Honesty.  Let us know what is going on with your professional and personal life.  Keep us abreast of changes in your family, career, earnings, etc. that might influence your ability to find excellent employment.  Are there any skeletons in the closet that may arise later that could hurt you?


2.
Call back after interview.  You must beat our clients’ call back to us.  The day after the interview is NOT acceptable.


3.
Make a decision to accept or reject at time of offer.  Separate two issues -  money vs. job.  Gather all of the information that you need to come to a decision in the same time as the hiring company.  Shows your decision-making ability.  We have no problem with yes or no.  A maybe indicates that you don't have sufficient information to make a decision.  Get the information before you get an offer.


4.
Referrals.  As I am helping you to catapult your career, the biggest gift that you can give to someone else is the gift of an accelerated career.  Please let us know of people that you think are outstanding in their fields.  

I would like to nominate the following individuals for contact by your firm:


Name
Firm 
Position

Phone
1.  

2.  

3.  

Systems Research Group

PO Box 230661

Encinitas, CA  92023-0661

(760) 436-1575

 (760) 454-2288  fax

http://www.systemsresearchgroup.com
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